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PROOF OF SERVICE 
SERVED 
      

DATE 
      

PLACE 
      

SERVED ON (PRINT NAME) MANNER OF SERVICE 
 

SERVED BY (PRINT NAME) TITLE 
 

DECLARATION OF SERVER 

 
I declare under penalty of perjury under the law of the United States of America that the 

foregoing information contained in the Proof of Service is true and correct. 

 Executed on    
(Date)  Signature of Server 

  
   
  Address of Server 
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EXHIBIT “A” 
 

DEFINITIONS  

 The following definitions are to be used with respect to these documents: 
 
A. “Document” is intended to be as broad as it is used in Federal Rule of Civil 

Procedure 34 and includes, without limitation: 
 

(i) The original (or an identical duplicate if the original is not available) and 
any non-identical copies (whether non-identical because of notes made on copies or attached 
comments, annotations, marks, transmission notations, or highlighting of any kind) of writings of 
every kind and description that are fixed in any kind of physical media1; 

 
(ii) Any kind of written, digital, recorded or graphic matter, however 

produced or reproduced, of any kind or description, whether sent or received or neither, 
including originals, non-identical copies (whether different from the original because of marginal 
notes or other material inserted therein or attached thereto, or otherwise) and drafts and both 
sides thereof, including, but not limited to: papers; books; letters; correspondence; telegrams; 
cables; notes; facsimiles; files; file cover jackets; minutes of meetings; memoranda; interoffice 
communications;  writings; records; studies; data compilations; analyses; reports; summaries and 
results of investigations and tests; reviews; contracts; affidavits; pleadings; stays; lists; 
tabulations; computer print-outs; data processing records; microfilm; promissory notes; loan 
agreements; loan files and all notes contained within loan files; deeds of trust; judgments; real 
estate contracts for sale or lease; appraisals; opinions; bills; agreements; working papers; tax 
returns; statistical records; ledgers; books of account; vouchers; bank checks; bank statements; 
invoices; receipts; computer data; stenographers' notebooks; manuals; directives; bulletins; desk 
calendars; appointment books; diaries; maps; charts; graphs; photographs; phone records; videos; 
plats; drawings; or other graphic representations; logs; investigators' reports or papers or any 
written, recorded or sound recordings of any type of conversation, meeting or conference, similar 
to any of the foregoing, however denominated; and  
 

(iii) Any written communications, letters, correspondence, electronic mail, 
memoranda, notes, Post-Its, media releases or articles, photographs, tape or sound recordings, 
contracts, agreements, telephone records, diaries, desk calendars, appointment calendar, group 
scheduler calendars, statements, reports, journal, minutes, working paper, financial report, 
accounting report, work papers, facsimile, facsimile transmission, drafts, logs, chart, graph, 
index, directory, scheduling data, databases, spreadsheets, presentations, word processed 
documents, bulletins, design schedules, supplemental instructions, time cards, drawings, shop 
                                                
1 Physical media includes, but is not limited to, paper media, photographic media (including 
pictures, films, slides and microfilm), phonographic media, magnetic media (including, but not 
limited to hard drives, floppy disks, compact disks, and magnetic tapes of any kind), computer 
memory, optical media, magneto-optical media, and other physical media on which notations or 
marking of any kind can be affixed. 
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drawings, progress payments, progress schedules, estimates, equipment time cards, design 
calculations, design meeting minutes, coordination meeting minutes, and material similar to any 
of the foregoing, however denominated and to whomever addressed, computer directory, 
computer disk, computer, taper, or any written, printed, typed, punched, taped, filmed, or graphic 
matter however produced or reproduced. Documents also include the file, folder tabs, and labels 
appended to or containing any documents. 

 
B. “Relating or referring” are used in their broadest sense and shall mean and 

include, but shall not be limited to, advert, allude, comprise, concern, constitute, describe, 
discuss, mention, note, pertain, quote, recite, recount, reflect, report or state. 

 
C. The singular shall include the plural, and the plural shall include the singular.  The 

conjunctive “and” shall include the disjunctive “or” and the disjunctive “or” shall include the 
conjunctive “and.” 

 
D. Each document produced pursuant to Exhibit “A” shall be produced as it is kept 

in the usual course of business (i.e., in the file folder or binder in which such documents were 
located when the request was served) or shall be organized and labeled to correspond to the 
categories of documents requested. 

 
E. “You” or “Your” shall refer to the person most knowledgeable of Allen 

Advertising, Inc. the person most knowledgeable of either a parent or subsidiary of Allen 
Advertising, Inc. 
 

G. “Corporate Entity” shall include any entity that can be formed under the laws of 
any state of the United States including, but not limited to, general partnerships, limited 
partnerships, family partnerships, limited family partnerships, limited liability partnerships, 
corporations, professional corporations, or limited liability companies. 

 
H. Debtor shall refer to Robert C. Graham, Ltd. fdba Rob Graham & Associates fdba 

LawyersWest (EIN 88-0331549) 
 
I. Robert C. Graham shall refer to Robert C. Graham a/k/a Rob Graham a/k/a 

Robert Graham (Social Security Number 526-87-2036) 
 
J. You are instructed to produce any and all documents which are in your 

possession, custody or control.  Possession, custody or control includes constructive possession 
whereby you have a right to compel the production of a matter from a third party (including an 
agency, authority or representative.) 

 
K. To the extent the location of any document called for by this Exhibit is unknown 

to you, so state.  If any estimate can reasonably be made as to the located of an unknown 
document, describe the document with sufficient particularity so that it can be identified, set 
forth your best estimate of the documents location, and describe the basis upon which the 
estimate is made. 
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L. If any document request is deemed to call for disclosure of proprietary data, 
counsel for Movant is prepared to receive such data pursuant to an appropriate confidentiality 
order. 

 
M. To the extent the production of any document is objected to on the basis of 

privilege, provide the following information about each such document: (1) describe the nature 
of the privilege claimed (e.g., attorney-client, work product, etc.); (2) state the factual and legal 
basis for the claim of such privilege (e.g., communication between attorney for corporation and 
outside counsel relating to acquisition of legal services); (3) identify each person who was 
present when the document was prepared and who has seen the document; and (4) identify every 
other document which refers to or describes the contents of such document. 

 
N. If any document has been lost or destroyed, the document so lost or destroyed 

shall be identified by author, date, subject matter, date of loss or destruction, identity of person 
responsible for loss or destruction and, if destroyed, the reason for such destruction. 

 
O. These requests also relate to documents created or coming into Your possession 

or control on or after the commencement date of these proceedings to the date of the response, 
unless otherwise requested. 

 
ITEMS TO BE PRODUCED 

1. Produce copies of all Documents (as defined above) relating or referring to the 
Debtor including, but not limited to, contracts, invoices, checks or wire transfers from the Debtor 
to You, and any written correspondence between You and the Debtor commencing from January 
1, 2010, to the present. 

 
2. Produce copies of all Documents (as defined above) relating or referring to Robert 

C. Graham including, but not limited to, contracts, invoices, checks or wire transfers from Robert 
C. Graham to You, and any written correspondence between You and Robert C. Graham 
commencing from January 1, 2010, to the present. 
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Rule 45, Federal Rules of Civil Procedure, Parts c & d:  
 
(c)  PROTECTION OF PERSONS SUBJECT TO SUBPOENAS. 

 
(1)  A party or an attorney responsible for the issuance 

and service of a subpoena shall take reasonable steps to avoid 
imposing undue burden or expense on a person subject to that 
subpoena.  The court on behalf of which the subpoena was issued 
shall enforce this duty and impose upon the party or attorney in 
breach of this duty an appropriate sanction, which may include, but 
is not limited to, lost earnings and a reasonable attorney's fee. 

 
(2)(A)  A person commanded to produce and permit 

inspection and copying of designated books, papers, documents or 
tangible things, or inspection of premises need not appear in 
person at the place of production or inspection unless commanded 
to appear for deposition, hearing or trial. 

 
(B)  Subject to paragraph (d)(2) of this rule, a person 

commanded to produce and permit inspection and copying may, 
within 14 days after service of the subpoena or before the time 
specified for compliance if such time is less than 14 days after 
service, serve upon the party or attorney designated in the 
subpoena written objection to inspection or copying of any or all of 
the designated materials or of the premises.  If objection is made, 
the party serving the subpoena shall not be entitled to inspect and 
copy the materials or inspect the premises except pursuant to an 
order of the court by which the subpoena was issued.  If objection 
has been made, the party serving the subpoena may, upon notice to 
the person commanded to produce, move at any time for an order 
to compel the production.  Such an order to compel production 
shall protect any person who is not a party or an officer of a party 
from significant expense resulting from the inspection and copying 
commanded. 

 
(3)(A)  On timely motion, the court by which a 

subpoena was issued shall quash or modify the subpoena if it 
 
(i)  fails to allow reasonable time for compliance; 
 
(ii)  requires a person who is not a party or an officer of 
a party to travel to a place more than 100 miles from 
the place where that person resides, is employed or 
regularly transacts business in person, except that, 
subject to the provisions of clause (c)(3)(B)(iii) of this 
rule, such a person may in order to attend trial be 
commanded to travel from any such place within the 
state in which the trial is held, or 
 
(iii)  requires disclosure of privileged or other protected 
material and no exception or waiver applies,  
 
(iv)  subjects a person to undue burden. 
 

(B)  If a subpoena 
 
(i) requires disclosure of a trade secret or other 
confidential research, development, or commercial 
information, or 
  
(ii)  requires disclosure of an unretained expert's 
opinion or information not describing specific events or 
occurrences in dispute and resulting from the expert's 
study made not at the request of any party, or 

 
(iii)  requires a person who is not a party or an officer 
of a party to incur substantial expense to travel more 
than 100 miles to attend trial, the court may, to protect a 
person subject to or affected by the subpoena, quash or 
modify the subpoena, or, if the party in whose behalf 
the subpoena is issued shows a substantial need for the 
testimony or material that cannot be otherwise met 
without undue hardship and assures that the person to 
whom the subpoena is addressed will be reasonably 
compensated, the court may order appearance or 
production only upon specified conditions. 

 
(d)  DUTIES IN RESPONDING TO SUBPOENA. 

(1)(A) person responding to a subpoena to produce 
documents shall produce them as they are kept in the usual course  

of business or shall organize and label them to 
correspond with the categories in the demand. 

 
(2)(A)  When information subject to a subpoena is 

withheld on a claim that it is privileged or subject to protection as 
trial preparation materials, the claim shall be made expressly and 
shall be supported by a description of the nature of the documents, 
communications, or things not produced that is sufficient to enable 
the demanding party to contest the claim. 

 
(B)  If a subpoena does not specify the form or forms 

for producing electronically stored information, a person 
responding to a subpoena must produce the information in a form 
or forms in which the person ordinarily maintains it or in a form or 
forms that are reasonably usable. 

(C)  A person responding to a subpoena need not 
produce the same electronically stored information in more than 
one form. 

(D)  A person responding to a subpoena need not 
provide discovery of electronically stored information from 
sources that the person identifies as not reasonably accessible 
because of undue burden or cost.  On motion to compel discovery 
or to quash, the person from whom discovery is sought must show 
that the information sought is not reasonably accessible because of 
undue burden or cost.  If that showing is made, the court may 
nonetheless order discovery from such sources if the requesting 
party shows good cause, considering the limitations of Rule 
26(b)(2)(C).  The court may specify conditions for the discovery. 

(2)(A)  When information subject to a subpoena is 
withheld on a claim that it is privileged or subject to protection as 
trial-preparation materials, the claim shall be made expressly and 
shall be supported by a description of the nature of the documents, 
communications, or things not produced that is sufficient to enable 
the demanding party to contest the claim. 

(B)  If information is produced in response to a 
subpoena that is subject to a claim of privilege or of protection as 
trial-preparation material, the person making the claim may notify 
any party that received the information of the claim and the basis 
for it.  After being notified, the party must promptly return, 
sequester, or destroy the specific information and any copies it has 
and may not use or disclose the information until the claim is 
resolved.  A receiving party may promptly present the information 
to the court under seal for a determination of the claim.  If the 
receiving party disclosed the information before being notified, it 
must take reasonable steps to retrieve it.  The person who produced 
the information must preserve the information until the claim is 
resolved. 
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